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How the interface works
Each client has a button and each worker has one (or more) loggers.

The logger stores a record of the date and time every time a button is touched on the
contact on the logger.

The logger records are stored in a database. These records can be output to a CSV file
and loaded into HaccPac via the Haccpac-Daelibs interface (HaccDaelibs.exe).

The Haccpac-Daelibs interface:
o Allows you to select a CSV file for downloading.
o Reads this file and compares the information with the weekly timesheets in
Haccpac.
o Asks you to intervene whenever it is unclear what happened.

If the details in the CSV file match a job in the weekly timesheet you will not need to enter
anything about this job — the worker did what they were supposed to do!

¢ The Haccpac-Daelibs interface makes it easy to compare the information in the CSV file
with the master timesheets in Haccpac. After you have answered any queries, just click
Save and a weekly timesheet is created in Haccpac.

e There is one more feature to introduce — the travel button. Workers can be issued with a
button which they use to record the start and finish of their travel time for which they will
be paid.

e The CSV file used by the Haccpac-Daelibs interface includes:
o Worker reference

Household reference

Start date and time

End date and time

O
O
O
o Service type

Vada Computing Pty Ltd = PO Box 242 Blackburn South VIC 3130 = ABN 75120180510
Telephone/Facsimile (03) 9890 5418 = www.vadacomputing.com.au



Page 4 of 14
Vada Computing

Software Design, Development and Support

Installation of the Haccpac-Daelibs interface

o Copy the file HaccDaelibs.exe to the Haccpac directory on each workstation which will be
using the interface.

o The HaccDaelibs interface is not run from within Haccpac, but by creating a shortcut on
your desktop. Create this shortcut in Windows Explorer by dragging HaccDaelibs.exe to
the desktop.

Using the Haccpac-Daelibs interface
¢ Run the Haccpac-Daelibs interface from the shortcut. The Settings screen will appear.

e The Daelibs Settings screen is used to:
o Enter the Daelibs Values, such as
= CSVfile location
= Archive location
= Logger/ timesheet settings
= Travel rates.
o Set up Logger Information
o Set up Button Information.
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Setting up Logger Information

o Select the ‘Loggers’ tab from the Settings Screen.
e The Loggers Screen is used to allocate a logger to each worker.

E%Haccpac Daelibs Interface - [Logger Information] LR A il oy T ™ ="
File

H| 9 e|n .y
Save Exit Help Settings Import
Logger Information Search for Worker Ref : liﬂ

LoggeriD*: | * Use the PgUp and PgDn keys to scroll through the items.
Description : |

Motes :

Referencel -

Type : ’—
|
|

Created - [

Modified: | ; /

Export logger list to Excel

Values Loggers | Buttons

Apnil 7, 2008

¢ Each worker will need to be assigned a logger. You can search for a worker using the
‘Search for Worker Ref’ field, to determine whether they have already been allocated a
logger.

o If they do not exist then, enter the Logger ID you are allocating into the ‘LoggerID’ field

o Select the worker name from the Referencel drop down list, and this will populate the
Description field.

e Press ‘Save’ to save this information. The current date will automatically be entered into
the ‘Created’ field.

e To export a list of all the Workers already set up in the Haccpac-Daelibs interface, click
the ‘Export logger list to Excel’ button. This will create a file called ‘loggers.csv’ which will
be saved in the location specified in the ‘Values’ screen.

Deleting a Logger
1. Select the logger to be deleted
2. Select File >> Delete, or press F6 to delete the logger.
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Setting up Button Information

e Select the ‘Buttons’ tab from the Settings Screen.
e The Buttons Screen is used to allocate a button to each client.

[ E% Haccpac Daelibs Interface - [Button Informatian] S E [ |
File
g(oleln
Save Exit Help Seftings Import
Button Information Search for Client Ref Go
ButtonID* : ‘ * Use the PgUp and PgDn keys to scroll through the items.
Description - ‘
Type :
Notes : ‘
Reference1 : ‘ j
Created : | / /
Modified - | / /

Export button list to Excel

Values| Loggers Buttons

April 22, 2008

¢ Each client will need to be assigned a button. You can use the ‘Search for Client Ref’
facility to determine whether they have already been allocated a button.

o If they do not exist then, enter the ButtonID you are allocating into the ‘ButtonID’ field.
See ‘Reading Button Numbers’ below for instructions on entering a ButtonlID.

e The Type and Notes fields can be used to enter team names, or Carer names etc.

e Select the client name from the Referencel drop down list, and this will populate the
Description field.

e Press ‘Save’ to save this information. The current date will automatically be entered into
the ‘Created’ field.

e To export a list of all the Clients already set up in the Haccpac-Daelibs interface, click the
‘Export button list to Excel’ button. This will create a file called ‘buttons.csv’ which will be
saved in the location specified in the ‘Values’ screen.

Deleting a Button
1. Select the button to be deleted
2. Select File >> Delete, or press F6 to delete the button.

Vada Computing Pty Ltd = PO Box 242 Blackburn South VIC 3130 = ABN 75120180510
Telephone/Facsimile (03) 9890 5418 = www.vadacomputing.com.au



Page 7 of 14
Vada Computing

Software Design, Development and Support

Reading Button Numbers

Note: Ensure the SetupReaderOCX.exe program has been run on each PC that needs to
read buttons. This program, which only needs to be run once, installs the software needed to
read buttons using the USB Button Reader.

1.
2.
3

4.

Connect the USB Button Reader to a USB port **,

Open the Haccpac-Daelibs interface and select the Buttons tab.

Connect the button to the USB Button Reader. The button number will be displayed in the
Button ID field in the Haccpac-Daelibs interface.

Complete the Client information as per the steps in the ‘Setting Up Button Information’
section above.

** Please ensure the USB Button Reader is connected prior to opening the Haccpac-Daelibs
interface, otherwise the button cannot be read.
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Enter Daelibs Values

e The Daelibs Values screen is used to enter:
o CSV file location
o Archive file location
o Logger/ timesheet settings
o Travel rates.

= Haccpac Daelibs Interface - [Daelib Values] o5 e
File

o

Save

CSV file location |Z.\Hachala\DaeIibs Data

Archive file location - ‘Z.\Hachata\Daelibs Archive

w| Q|7 v

Help Settings Import

If jobs match use times from If jobs match use travel from

O Timesheet record @® Logger record C Ask for each job C Timesheet record

Confirm choice of times for start time differences greater than - |15 minutes
@® Logger record

Confirm choice of times for duration differences greater than : 15 minutes

Assume dual click for times within |1 minutes of each other

Travel calculations

Travel time of 1 minute is W Kilometers, For Button Code T
’0— Kilometers, For Button Code

Travel time of 1 minute is ’0— Kilometers, For Button Code
’0— Kilometers, For Button Code

Travel fime of 1 minute is

Travel time of 1 minute is

Values ‘ Laggers‘ Buttons ‘

e CSVfile location: Enter the path to where the CSV files will be stored. Once this is
saved, this will be the default location. As each logger record is saved as a CSV file and
the date downloaded, we recommend creating an additional folder such as ‘Imported
Timesheets’ or something similar, that you move CSV files to once they have been
imported and saved using the Haccpac-Daelibs interface. This way, you will only see the
new logger files each week, instead of all files.

o Archive file location: Enter the path to where the CSV files are to be stored, once they
have been saved to Haccpac Rosters. This function will automatically move saved files to
this location, leaving only active logger files in the list.

o |If jobs match use times from: If jobs match, you can select to automatically use times
from the weekly timesheet, logger or some other (custom) time.
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o Confirm choice of times for start time differences...: This is used to identify jobs
which were not carried out close to the rostered start times. The worker might have
worked for the full hour rostered, but been 15 minutes late. You may want to be alerted to
this situation.

e Confirm choice of times for duration differences...: This is used to check the length of
time the worker spent on the job is within the limit you set here. If they should have
worked for an hour, but the logger shows only 40 minutes, you probably want to be
alerted to this situation.

¢ Assume dual click times...: This is used to handle cases here workers accidentally hit
the logger twice — if it's within the time set, e.g. 1 minute, the Haccpac-Daelibs interface
assumes it was clicked accidentally and only registers one click.

o If jobs match use travel from: If jobs match, you can select to automatically use travel
from the weekly timesheet or the logger (if applicable).

e Travel calculations: This section enables you to enter information about travel buttons
(if applicable).

o Enter the name you will use for your travel button, for example TRAV1 .

o If you have multiple rates that you pay for travel (i.e. town centre kms and regional
area kms) enter these in each of the travel calculation fields, giving each a different
travel button reference.

o Next, enter the ratio of travel time to travel distance in the field on the left. For
instance, if your workers travel 0.7 of a KM in a minute, then enter 0.7 in the field on
the left.

o Register each travel button to the travel reference created, in the ‘Buttons’ screen
(see next section for details)

Note: If you don’t intend to use travel, leave the travel fields blank.

e Save your selections. Data from the Daelibs Values screen is saved in a file called
HaccWin.ini
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Setting up Travel Button Information

o Select the ‘Buttons’ tab from the Settings Screen.
¢ Enter the travel Button ID in the ButtonlID field

5% Haccpac Daelibs Interface - [Button Information]

= | [E] ||

e A

Save

@

Help

</

Import

kd

Button Information

Search for Client Ref : Go

ButtonID* : ‘ * Use the PgUp and PgDn keys to scroll through the items.
Description - ‘
Type -
Notes : ‘
Reference1 : ‘ j
Created : | / /
Modified - | / /
Export button list to Excel
Values| Loggers Buttons
April 22, 2008

Scroll through the Referencel field until you find the travel button references created

previously (i.e. TRAV1)

Note: Multiple travel buttons can be registered to the same Travel Reference.

Press ‘Save’ to save this information. The current date will automatically be entered into

the ‘Created’ field.
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Import Timesheets

The Import Screen is used to import timesheet data from the loggers.

[ = Haccpac Daelibs Interface - [Import Times] SR
File
&
B W @ N v
Save Exit Help Settings Import
Select a Worker - MATHEWS — 001267 ¥|  Update ‘ Import ‘
Worker Reference : ‘ Date ‘ To ‘ [ Match mm Custom
[ | Roster I 'n Question
. Logger
a=Am p =Pm
Monday Tuesday Wednesday Thursday Friday =
1
2
3
4
5
a4 ‘ »
Roster Logger Result | Times Travel Shopping

Steps to import timesheet data:

1. Select a Worker — select a Worker from the dropdown list. You can also click ‘Update’
alongside Select a Worker, which will remove workers from the list whose data has
already been imported and saved to the Roster.

2. Click the Import button — if there is data for more than 1 week, a dialog box will display a
list of these weeks (start date). Select the week you want to process.

3. Data for the selected week will be displayed in the timesheet table. The columns are the
days and the rows contain each job.
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o You will also notice there is a colour band alongside each job. This tells you whether
the job in the CSV file matches the job in the weekly timesheet in Haccpac. There is
a legend on the screen to help you remember what each colour means.

o You will also see tags across the bottom. These are used to look at the jobs as
stored in the roster (if you press the roster tag), the CSV file (if you press the logger
tag) and so on.

4. If the times in the logger are outside the tolerance set in the Daelibs Values Screen for a
particular job, the following dialog box is displayed:

Which Times 7

Monday

ERADSH HZ  HT

" 9.00 31200 p Timesheet
« 3b6 a2 11.00 a Logger

¢ 856 a 11.00 g Other

OK

L

This dialog box enables you to select the time from the weekly timesheet, the logger or
enter a different (custom) time.

Note —the job which is shown in the pop up window is identified with a red colour
band.

5. If the job from the logger does not exist at all on the weekly timesheet, the following dialog
box is displayed:

Which Service & Type

Monday -
ALLENG

3 -
220 p329 p A

- T

This dialog box will always default to the first Service Code and Task Type in your Values
list. You will need to select a Service Code and Task Type for the job in this window.
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6. If the job does not exist in the logger file, but does exist on the weekly timesheet, this will
be identified with a yellow colour band. This will alert that the worker either did not attend
this client, or they did not use their logger when the service was provided. This entry can
then be deleted ( by right-clicking on the entry) or modified, based on the action taken by

the worker.
'H% Haccpac Daelibs Interface - Import Times] - Al a =RECINL X
File
=
0
ElREIRE
Select a GSV File - |470339 LEECH (23-Feb-2008) ~|  Update | || import !
Worker Reference : |LEECH Date |25/01/08 To |31f01f08 1 Match I Custom
1 Roster I In Question
. Logger
a=Am p=Pm
Friday Saturday Sunday Monday Tuesday =]
] BERADSH HC | ARMSTR HC | ]
867 a 1100 a HT [ 930 a 1130 aHT
2 GILDET HZ | DEAR HZ
1120 21229 p HT 1145 3 1245 p HT
3 ALLEMNE HZ | PHILIT BC
220 p329 pHT [100 p300 pHT
4
5
4 | L4
Roster Logger Result | Times Travel Shopping
March 5, 2008

7. After you are happy with the changes click the Save button. This will save the changes to
the Haccpac roster for the selected worker.
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Moving Jobs
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Jobs relating to the same client can be moved between days, or within the same day. This may be

necessary when a worker sees a client on a different day than they a rostered for.
To move a job:
1. Right-click on the job you wish to move.
2. Select Move Job from here... from the right-click menu.
3. Right-click on the job to be replaced.
Note: This must be the same Receiver as that selected in Step 1.

4. Select Move [Day] Job [Job no.] to here from the right-click menu.

Deleting Jobs

Jobs can be deleted from the timesheet.

To delete a job:

1. Right-click on the job you wish to delete.

2. Select Delete This Job from the right-click menu.

Further assistance:
For further assistance, please contact Vada Computing:

Telephone: 03 9890 5418
Email: support@vadacomputing.com.au
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